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PURPOSE  I    The  purpose  of  this  instruction  is  to  prescribe  procedures  and  minimum 
record  requirements  for  field  offices  responsible  for  collecting,  depositing,  or 
otherwise  handling  funds  due  the  Government  for  meat  grading  services. 
SCOPE:    This  instiruotion  is  confined  to  consideration  of  internal  records  and  controls 
required  by  the  Branch  as  necessary  in  order  to  comply  with  applicable  laws  and  regu- 
lations.   It  in  no  namner  modifies  or  eunends  such  laws  or  regulations,  but  rather  im- 
plements them  with  respect  to  our  responsibility*    F&rtioular  attention  should  be 
given  to  paragraphs    31I42  and  3173  of  the  Regulations  of  the  Department  of  Agriculture 
and  to  the  "Procedure  Per  Handling  Collections  Made  By  Field  Employees"  of  the  Food 
Distribution  Administration  as  revised  February  1, 

ASSIGMMENTS  OF  RESPONSIBILITY!    The  Chief  of  the  Uarket  News  and  Grading  Division  has 
over-all  responsibility  for  operation  of  the  trust  fund  of  the  meat  grading  service* 
This  responsibility  includes  determination  of  rates,  planning,  and  administration  of 
programs*  balancing  income  against  expenses,  and  accountability  of  funds  from  the  date 
sex-vioe  is  rendered  until  collections  are  deposited* 

The  Chicago  central  office  of  the  meat  grading  service  is  responsible  for  main- 
taining complete  reoords  of  work  perfonnance,  nation-?ride ;  for  submitting  information 
for  billing  other  Government  agencies  for  work  performed;  for  preparation  of  certain 
financial  reports  required  by  the  Washington  office,  and  for  notifying  field  offices 
of  errors,  overdue  aooounts,  etc*    The  discharge  of  these  functions  does  not  relieve 
any  field  office  of  its  responsibility  for  oolleotion  of  fees  and  maintenance  of  ade- 
quate reoords* 

The  officer  administratively  in  charge  of  each  field  station  is  responsible  for 
making  collections  and  for  maintenance  of  records  as  herein  prescribed*    In  those 
offices  where  the  market  news  representative  is  administratively  in  charge,  the  re- 
sponsibility is  his,  but  the  meat  grader  supervisor  in  charge  emd  his  staff  are  not  re- 
lieved from  rendering  all  possible  assistance* 

Certain  other  organisation  units  and  agencies,  such  as  the  Office  of  the  Chief, 
Livestock  and  Ueats  Branch,  the  Fiscal  Division  of  Office  of  Marketing  Services,  the 


Offioe  of  Budget  and  Fineinoe,  War  Food  Administiration,  and  the  General  Aocounting  Of- 
fice«  have  statutory  or  administrative  responsibility  said  authority  on  all  financial 
and  accounting  functions  of  the  serrioe*    Their  representatives  should  be  given  comp- 
lete cooperation  in  audit  of  our  reooi*d8  for  oomplianoe  with  pertinent  laws,  regula- 
tions* Gind  sound  management  policies* 

CERTIFICATES:      (See  Exhibit  A).    All  certificates  are  now  prenurabered.    Upon  receipt 
of  each  shipment  of  certificates*  the  field  offioe  shall  immediately  check  for  com- 
pleteness and  report  any  missing  numbers  to  the  Washington  and  Chicago  offices  of  the 
Division.    Receipt  shall  be  required  of  individual  graders  for  pads  of  certificates  as 
issued*  end  shall  be  maintained  in  file  folders  in  the  field  office* 

Such  certificates  as  are  mutilated^  soiled*  or  voided  for  any  reason  shall  be 
so  marked*  one  copy  retained  in  the  office  file*  and  the  original  and  remainder  of 
copies  mailed  to  the  Chicago  office*    Records  of  mutilated*  soiled  or  voided  certifi- 
cates shall  be  maintained  in  each  office*    If  Method  No.  1*  listed  below*  is  used  a 
separate  sheet  shall  be  maintained  in  the  ring  binder  headed  "Mutilated*  Soiled  or 
Voided  Certificates"  and  there  shall  be  entered  thereon  the  certificate  number  and 
date  voided*    If  Method  No*  2  is  U8«d*  Form  aUB-9&  (Formerly  FDA-^91)  shall  be  used  to 
list  the  oertifioate  number  and  date  voided*    If  Method  No*  3  is  used*  they  shall  be 
filed  in  regular  numerical  sequence  with  other  certificates* 

All  copies  of  certificates  for  oommeroial  grading  shall  reflect  in  the  appro- 
priate space  for  "fee  and  esqpenses"  either  the  amount  of  the  fee  and  expenses*  if  any* 
or  a  reference  to  the  oertifioate  nvmber  on  vdiioh  the  fee  appears.    Certificates  cover- 
ing grading  for  Government  agencies  other  than  Commodity  Credit  Corporation  shall  re- 
flect the  number  of  hours  involved*    In  the  case  of  CCC  grading*  the  billing  is  done 
by  the  Chicago  offioe*    Therefore,  no  fees  or  hours  shall  appear  except  on  the  certif- 
icate covering  reexamination  or  reconditioning  of  product. 

Field  office  copies  of  certificates  shall  be  filed  nvunerically  by  fiscal  years 
and  retained  for  six  months  before  being  disposed  of  as  useless  documents.    When  the 
six^ontho  limit  has  been  reached*  the  ;)aid  certificates  shall  be  turned  over  to  local 
paper  salvage  drives  or  similar  outlets,    ^paid  certificates  shall  be  retained  until 
collection  has  been  effected.    Those  main  stations  which  retain  office  files  of  copies 


of  MrtiflOAtes  lasued  by  their  substations,  shall  fila  such  oertificates  numerloally 
by  stations  and  substations.    The  official  files  of  oertificates  in  the  Chicago  office 
shall  be  retained  for  a  period  of  five  years  before  disposal  in  accordance  with  re- 
quirssMttts  of  the  lational  Arohlres* 

FEB  BILLSi      (See  Sxhibit  B).    No  definite  period  for  billings  is  stipulated  since 
this  depends  largely  upon  the  looal  custom  of  Hie  trad**  nest  of  whioh  desires  to  be 
billed  Bonthly.    However,  idiere  grading  is  perforaisd  for  small  operators,  it  is  advis- 
able to  bill  inediately  after  rendering  the  servioe.    Copies  of  all  fee  bills  shall 
first  be  filed  in  date  order  by  applicants  In  folders  marked  "TAipaid  Aooounts".  Hhea 
paid  the  fee  bill  should  be  removed  and  placed  in  folders  by  applicants  marked  "Paid 
Accounts".    This  shall  apply  for  all  three  methods  listed  beloir.    Each  fee  bill  shall 
contain  specific  information  as  to  oertifioate  numbers  and  fees.    The  prescribed 
method  of  recording  payment  on  fee  bills  is  outlined  below. 

COLLECTION  OF  FEESt    IBader  the  regulations,  payments  for  oommercial  services  rendered 
should  be  made  within  10  days  after  rendition  of  bill.    TThen  payments  are  slow,  follow- 
up  either  in  person  or  by  oorrespondenoe  shall  be  made.    If  after  at  least  three  ef- 
fortu  to  oolleot,  a  three-months  period  has  passed,  and  remittance  is  not  received,  a 
letter  shall  be  dlreoted  to  the  Chicago  office  listing  certificate  numbers,  fees,  and 
previous  efforts  to  oolleot.    If  the  Chicago  office  is  also  unable  to  effect  oolleotiav 
a  letter  giving  all  faots  in  the  case  shall  be  addressed  from  that  office  to  the  Chief, 
Fiscal  Division,  Office  of  Marketing  Services,  War  Food  Administration,  Washington  23, 
D.  C,  through  the  liarket  News  and  Grading  Division  in  Washington.    The  Fiscal  Divi- 
sion will  either  effect  the  collection  or  make  an  appropriate  repoz^  to  the  General 
Aocountlng  Office. 

The  acceptance  of  cash  in  payment  shall  be  discouraged.    If  it  is  not  possible 
to  secxire  checks  payable  to  the  Treasurer  of  the  United  States,  cash  shall  be  accepted 
and,  if  neoessazy  to  mail  for  disposition,  shall  be  converted  immediately  into  postal 
money  orders*    finployees  may  claim  moneiy  order  fees  in  their  reimbursement  vouchers. 
Cash  shall  not  be  converted  into  personal  checks.     (USDA  Regulation  3175) » 
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Deposits,  Aooording  to  regulations^  shall  be  made  dally.    Acoeptanoe  of  cash 
in  exoess  of    |200  during  a  year  requires  that  an  approved  oorporate  surety  bond  of  at 
least  |1«000  shall  be  taken  out  by  the  officer  In  charge  or  any  other  person  at  his 
own  expense*    Therefore,  any  office  accepting  payments  in  excess  of  this  amount  shall 
adTise  the  Washington  office  so  that  necessary  arrangements  can  be  made  for  proper 
bonding*    Checks  made  payable  to  "The  Treasurer  of  the  United  States"  are  not  con- 
sidered cash*  for  "tills  purpose* 

DEPOSITING  OF  PEESt    In  depositing  fees  all  offices  shall  be  guided  by  the  booklet 
"Procedure  For  Handling  Collections  Made  By  Field  Employees  (inspection  and  Grading) 
of  the  Food  Distrlbutioa  Administration"*    (See  SCOPE  above)*    That  procedure  gives 
all  necesseury  details  including  the  reqxiired  forma,  etc*    In  addition  to  the  forms 
therein  prescribed  each  office  shall  prepeure  in  duplicate  Form  OHS-155  (Formerly  FDA* 
333)  (See  Exhibit  C),  forwarding  the  original  copy  to  the  Chicago  office*    The  second 
copy  shall  be  retained  and  filed  with  the  office  copy  of  the  schedule  of  collectlona* 
OFFICE  BECCBDSt    Effective  immediately  each  field  office  shall  maintain  the  reoords 
prescribed  under  one  of  the  follo«ring  methods*    The  method  adopted  will  depend  upon 
the  site  of  the  office,  the  persozmel  available  to  handle  the  reoords,  and  the  good 
Judgment  of  the  officer  in  charge*    However,  one  of  the  three  must  be  adopted  and 
maintained* 

Method  No*  1  (Preferable)  (See  Exhibit  D) 

This  method  provides  for  a  loose  leaf  ledger  system  in  ring  binders*    A  sepa- 
rate sheet  shall  be  maintained  for  each  applicant,  with  the  applicant's  name  and  ad- 
dress at  the  top*    Each  sheet  shall  be  subdivided  into  seven  columns  as  follows t 
NAME  I      John  J,  Doe  ADDRESS:    Cleveland,  Ohio  


Certificate 

Number 

Date 

Amouni 
of 
Fee 

Date 
Billed 

Amount 
Paid 

Date  of 
Payment 

Check 
Number 

As  soon  as  certificates  are  received  in  the  main  office  postings  shall  be  made  for 

-  u  - 


eaoh  indlrldiuLl  applioant  by  o«rtifloata  nvnber*  dafe  of  oertifioate,  and  amount  of 
f«««    Slnoa  f«e  bills  ara  usually  prepared  at  ths  end  of  eaoh  moith,  the  ledger  sheet « 
by  applioants,  may  bd  used  for  the  preparation  of  fee  bills.    The  date  of  billing  as 
indicated  on  the  fee  bills  should  be  listed  in  the  ooltimn  "Date  Billed".   Vhen  a  oheok 
is  reeeived  in  payaent  of  certifioates  the  total  amount  shall  be  listed  in  the  column 
"inoxmt  Paid"  opposite  the  last  oertifioate  included  in  the  remittance  and  the  date 
paid  and  the  check  number  shall  be  listed  in  the  appropriate  ooliams*    For  each  vendor's 
check  receired*  a  letter  of  the  alphabet,  starting  with  "A"  for  the  first  and  "B"«  etc.* 
for  eaoh  subsequent  check,  shall  be  listed  in  the  ooIuki  headed  "Check  Number"  opposite 
each  certificate  for  li^ch  the  check  is  in  payment.    The  listing  of  this  letter  syidbl 
will  identify  the  certificate  number  with  the  check  in  paynent  thereof.    Should  a  check 
be  reoeiTed  that  does  not  contain  a  check  number  -the  identifying  letter  of  the  alphabet 
used  in  Method  Ho.  1  should  be  placed  on  the  check  to  identify  the  payMnt  wi-Oi  the  in*> 
diridual  certificates.    If  either  Method  No.  2  or  Ho.  3  !•  used  a  similar  identifying 
letter  should  be  placed  on  the  check  and  on  Form  CB(S-9S  or  the  certificates. 

Example  Ho*    1.  listed  Immediately  below  illustrates  the  listing  of  information 
outlined  in  the  preceding  paragraphs 


HAMBt  John 

J.  Doe 

ADDRESS* 

Cleveland*  Ohio 

Amount 

Certificate 

Date 

of 

Date 

Amount 

Date  of 

Check 

Humber 

f 

Billed 

Paid 

Payment 

Number 

C-75650 
C-75653 
c-75655 
c-75680 
c-75682 
C-75690 

2AA5 
2AA5 
3AA5 
3/3A5 
3/5A5 

12.20 
2.20 
3.30 
1.10 
1.10 
2.20 

2/15A5 
2/15A5 
2/I5A5 
3/15A5 
3/15A5 
3/15A5 

♦7.70 

3/2A5 
V3A5 

A 
A 

A  #150 

B 

B 

B  ifzoz 

If  a  particular  check  receired  does  xiot  eorer  payment  for  all  outstanding  certificates 
for  the  period,  a  red  dash  shall  be  placed  iiawdiately  after  the  nianber  of  the  certifi- 
cate or  certificates  that  are  unpaid,  and  no  letter  symbol  shall  be  placed  in  the 


colum  headed  "Check  Nimiber".  The  render  shall  at  the  same  time  be  notified  by  letter 
or  by  personal  contact  as  to  the  unpaid  certificate.    TSien  a  new  oheok  is  received  in 


payment  for  these  unpaid  certificates  the  amount  of  the  check  and  the  check  number 
shall  be  placed  in  the  proper  columns  and  the  red  mark  crossed  out.    Since  the  new 
payment  would  be  by  separate  remittance  a  new  letter  symbol  would  be  used*    See  Exam- 
ple No*  2  immediately  belowt 

NAME »      John  J.  Doe   ADDRESS i    Cleveland^  Ohio  


Certificate 

Number 

Date 

Amount 
of 
Pee 

Date 
Billed 

Amoimt 
Paid 

Date  of 
Payment 

Check 
Number 

1 

C-75651 
C-75652 
C-7565U 
C-75655 

2AA5 
2/5A5 
2/7A5 

5.50 
2.20 
3.30 

2/15A5 

2/15A5 
2/I5A5 
2/15A5 

*  $2.20 
♦13.20 

3/I5A5 
3/1A5 

A 

A 

♦  B  #1550 
A  #12tj0 

T/?hile  no  fees  are  entered  on  certificates  covering  grading  for  Government  Agencies,  a 
separate  sheet  shall  be  maintained  headed  "Government  Agencies"  and  the  certificate 
number  and  the  date  shall  be  entered  in  the  respective  oolumna.    No  entries  need  be 
made  in  the  remaining  five  columns* 


Ylhen  the  sheets  indicate  that  all  certificates  thereon  have  been  paid  they 
shall  be  removed  from  the  ring  binder  and  filed  alphabetically  by  applicants  in  a  file 
folder  marked  "Paid  Accounts"* 

This  method  of  maintaining  records  not  only  permits  the  listing  of  certifi- 
cates by  individml  applicauatSf  but  reflects  at  all  times  the  unpaid  certificates  and 
amounts  due  from  any  particular  firm* 

Method  No.  2  (Optional)  (See  Exhibit  E) 

Form  CMS-98  "Records  of  Meat  Grading  Certificates".    This  card  provides  space 
for  listing  certificate  ntonber^  date«  fee,  and  expenses,  date  paid,  applidant  and  re- 
marks.   The  remarks  column  may  be  used  for  address  of  applicant.    The  certificate 
number,  date,  fee,  and  expenses  shall  be  listed  from  the  certificate  before  the  latter 
is  filed.    The  cards  shall  be  filed  by  station  emd  substation  in  an  active  file. 
After  checks  are  received  and  necessary  checking  with  certificates  and  fee  bills  has 
been  completed,  schedules  of  collections,  certificates  of  deposit  and  Forms  CUS-155 
shall  be  prepared.    The  Forms  QMS-155  shall  then  be  used  to  post  payments  to  the 


r«oord  oard  Form  QHS-96*    8inoe  the  dates  on  the  sohedule  of  collection  and  Form  OUS- 
155  BB«t  agree,  the  date  shoim  on  these  foms  shall  be  Inserted  either  in  ink  or  by  a 
dating  stanp  in  the  eolunn  headed  "Date  Paid"  on  the  OUS-96.    The  <MS'135  aball  then 
be  attached  to  and  made  a  part  of  the  file  of  the  schedule  of  oolleotion.    Each  oard. 
Porn  CMS-96  contains  25  entries,    IThen  all  oertifioates  entered  thereon  have  been  paid, 
the  oard  shall  be  transferred  to  an  inactive  file,  in  nunerioal  order  by  statioi  and 
substation.    Oertifioates  oorering  grading  for  GoTermoent  Agencies  shall  be  entered  on 
the  Fom  la  their  proper  nunerioal  sequence* 

Method  Ho»  ^  (Optional)  (Adequate  only  in  offices  processing  few  accounts.) 
This  Bethod  primrily  eooq)rises  use  of  proper  file  folders  to  contain  the  prescribed 
records.    Separate  folders  shall  be  maintained  and  properly  marked  for  (1)  oertifi- 
oates in  ntimerical  sequence,  (2)  schedules  of  collections.  Forms  OMS-153*  and  certifi- 
cates of  deposit,  (3)  unpaid  fee  bills,  and  (14.)  paid  fee  bills.    As  certificates  are 
prepared  they  shall  be  placed  in  the  appropriate  folder  inediately,  numerically  by 
station  and  substation.    Fee  bills  shall  be  prepared  at  the  regular  time  and  filed  in 
"TQupaid"  folders  by  applicant,  by  station  and  substation.   Ilhen  checks  have  been  re- 
oeived  and  the  necessary  schedules  of  oolleoticns,  oertifioates  of  deposit  and  Forms 
(1(8-133  prepared,  the  fee  bills  in  the'^paid"  folders  shall  be  removed,  stamped  or 
marked  to  indicate  the  date  paid,  and  placed  in  the  "Paid"  folders  by  applicants,  by 
station  and  substation.    The  fee  bills  remaining  in  -tiie  ''Ulipald"  folder  should  always 
be  in  agreement  with  the  reoords  of  the  Chicago  offiee  if  proper  entries  have  been 
mde. 

FISH  CERTIFICATES!    (See  Exhibit  F) 

Form  0I(S-137  (formerly  FDA-32U)  "Report  of  Fish  and  Sea  Food  Examined  for  Con- 
plianoe  with  Specif ioatlons"  shall  be  used  to  cover  examination  of  such  products.  The 
recording  of  fees  shall  be  made  according  to  n^iohever  option,  listed  above,  is  used. 

Regardless  of  the  method  used  there  will  be  occasions  when  checks  will  not 
cover  full  paynent  for  certificates  billed.    In  such  cases  the  check  shall  be  accepted 
and   deposited  with  proper  notations  made  on  the  records  as  to  amo\mts  paid  and  still 
due.    The  applicant  shall  be  billed  for  the  balance  due  either  iamediately  or  on  the 
next  monthly  billing. 
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SAFEGUARDING  CHECKS t    It  is  not  possible  to  furnish  combination  safes  for  offioes  to 
safeguard  oheoks*    EoweTer^  iriiere  it  is  neoessary  to  hold  oheoks  overnight  it  is  re- 
quired -tiiat  some  adeqtiate  looking  device  be  used.    Looking  oheoks  in  desks  is  not  ao- 
oeptable*    Offioes  not  having  adequate  looking  devices  shall  immediately  advise  the 
Washington  office  so  that  arrangements  may  be  made  to  porohase  or  transfer  suitable 
devices* 

ACKMCWLEIKaiEHTi    (See  Exhibit  G)    Eaoh  Officer  In  charge  shall  acknowledge  receipt  of 
this  instruction  not  later  than  June  1«  1SU5  ^  answering  tfao  questions  on  tho  attach- 
ed sheet  and  returning  it  to  R«  D»  Conklin«  Administratire  Officer*  Livestock  and 
Heats  Branch*  Office  of  liarketing  Servioes*  Ifkshington  23$  D*  €• 


EXHIBIT  "A" 


former'ly'foa-4  60  war  food  administration 

l_17-'*9  office  of  marketing  services    _  _  _  .  _  ^ 

No.  1000150-c 

MEAT  GRADE  CERTIFICATE 

Tkk  MrttftaiN  li  nMliUI*  !•  ill  CMiti  it  Um  UiIM  Stitn  ti  priu  ficli  nUmu  •«  tlii  tritt  tf  till  itatmiat  tlnnli  Miitalnii 


MARKET- 
TO  


DATE. 


AppUrant 


Addr*** 


AddrsM 


R«c«iT«r  or  Bnjrcr  Addrast 
t  certify  that  in  compliance  with  the  regulations  of  the  Secretary  of  Agriculture  governing  the 
grading  of  various  products  pursuant  to  the  act  making  appropriations  for  the  United  States  Depart- 
ment of  Agriculture,  1  examined,  for  kind,  class,  grade,  and/or  condition,  at  the  time  and  on  the  date 
stated  above,  the  following  meats,  meat  food  products,  and/or  poultry,  and  that  the  kind,  class,  grade, 
and/or  condition,  at  said  time  and  on  said  date,  were  as  stated  below; 

(Tkli  svttftats  4tm  n*  una  fill**  ts  umpti  iritt  aiy  s«  tks  mslttvy  **—  —tmm*  ly  tiM  Uslta«  StatM  DiMrtMgt  sf  Airlciltm.) 


Identificatioru 


-LocatioiL. 


KIND  OF  PRODUCT 

ACCEPTANCEB 

CLA** 

ORADK 

Pieces 

WeiOHT 

WEIGHTS  NOT  VERIFIED 


In  Cooperation  With 
The  National  Live  Stock  and  Meat  Board 


Grad* 


Addr 


PLEASE  REFER  TO  THIS  CERTIHCATE  BY  NUMBER  AND  MARKET 


FORM  NUMBER:  OMS-89 

TITLE:    MEAT  GRADE  CERTIFICATE 


ACTUAL  SIZE:     5^  x  8i 
PRINTED:     SET  OF  5,  ONE  SIDE 


PREPARATION:     Prepare  in  an  original  and  1  copies. 


EXinPIT  "B" 


Form  O MS -154 

(Formerly  FDA-467) 
1-31-45 


WAR  FOOD  ADMINISTRATION 
OFFICE  OF  MARKETING  SERVICES 
MEAT  GRADING  SERVICE 

MEAT  GRADING  FEC  BILLS 


(Mark«t) 


(D«») 


(Applicant) 


(Addrau) 


For  grading  meats,  meat-food  products,  and  poultry  as  follows: 


CERTIFICATE 
NUMBER 

FEE 

CERTIFICATE 
NUMBER 

FES 

This  fee  is  payable  at  once  by  money  order,  check,  or  draft.  Payment  shonid 
not  be  made  in  cash. 


All  remittances  should  be  made  payable  to  the  TREASURER  OF  THE  UNITED 
STATES  and  mailed  to: 


FEES :  Payments  for  services  rendered  shall  be  at  the  rate  of  $2.20  per  hour  foi 
the  time  required  to  make  gradings  and  travel  between  points.  Minimum  charge, 
$1.10.   Extra  copies  of  certificate  to  financially  interested  parties,  $1.00. 


TITLE:     MEAT  GRADING  FEE  BILLS      PRINTED:     SET  OF  4,  ONE  SIDE 


RETURN  THIS  BILL  WITH  REMITTANCE 


FORM  NUMBER:  OMS-IBit 


ACTUAL  SIZE:  5  X  8 


PREPARATION: 


Prepare  in  an  original  and  3  copies 


EXHIBIT  "C" 


Form  OMS-ISS 

(yonnerly  FDA-i33) 

WAR  FOOD  ADMINISTRATION 
Office  of  Marketing  Services 

CHECK  TRANSMITTAL 

City   Date  

Livestock  and  Meats  Branch, 
1612  Mallees  Building, 
5  South  Wabash  Ave., 
Chicago,  III. 


Gentlemen: 

There  are  transmitted  herewith,  checks  as  listed  below,  covering  pajTnents  of  the  charges  indicated: 


ClEnnCATI  NUMBKB  AND  AUOVVT 

BEMimB 

Obkce  No. 

Total  Amotot 

FORM  NUMBER:      OMS-155  ACTUAL  SIZE:     8  x  10^ 

TITLE:     CHECK  TRANSMITTAL  PRINTED:     I  PAGE,  ONE  SIDE 

PREPARATION:      Prepare  in  an  original  and  I  copy 


DISTRIBUTION:    Send  original  to  Chicago  office;  carbon  to  be  retained  for 
office  f  i les 


Grand  Total  of  All  Checks  Listed  Hereon 


Signature  of  forwarding  officer. 


$. 


NAME 


ADDRESS 


CERTIFICATE 
NUMBER 


DATE 


AMOUNT  OF 
FEE 


DATE 
B  I  LLED 


AMOUNT 
PA  I  D 


DATE  OF 
PA1MENT 


CrfECK 
NUMBER 


LEDGER  PAPER  FOR  USE  IN  METHOD  NUMBER  I 


DESCRIPTION:     PAPER,  COLUMNAR,  7  COLUMN 
SIZE  8  X  IC^.  MAY  BE  ORDERED  ON  FORM  FDA- 
761  FROM  AREA  ADMINISTRATIVE  SERVICES 
OFFICE.     HEADING  MAY  BE  EITHER  PENNED  OR 
TYPED  IN. 


KXHIEIT 


A 


Series  (B.  C,  ok  FM) 


RECORD  OF  MEAT  GRADING  CERTIFICATES  Station 


Certificate  r->»i-c- 
NO. 

Fee  and 
Expenses 

Date  Paid 

Applicant 

Remarks 

1 

z 

O  u 

n 

< 
u. 

0 


Q 
< 

a 

8 

<  0 


00 


FORM  NUMBER:  OMS-98 
TITLE:      RECORD  CARD 


ACTUAL  SIZE:  5X8 
PRINTED:     I  CARD,  I  SIDE 


PREPARATION: 


To  be  used  only  by  those  offices  using  Method  Number  2 


Form  OMS-157 
(Fonnerly  FDA-524) 

R9V.  2-MS  WAR  FOOD  ADMINISTRATION     . ,   1  Q  7  C  0  C 

OmCE  OF  MARKETING  SERVICES  NO.I  0  I  JgD 

REPORT  OF  FISH  AND  SEA  FOOD  EXAMINED 
FOR  COMPLIANCE  WITH  SPECIHCATIONS 

Office   Date  

To   Address  

(APPLICANT) 

Receiver   Address  

The  fish  reported  herein  was  examined  and  found  to  meet  the  requirements 
of  the  specifications  used  in  connection  with  the  examination.  Weight  not  veri- 
fied. 


Examined  at 


KIND  OF  PRODUCT 

ACCEPTANCES 

CONDITION 

WEIGHT 

Hours    

(GRADER) 

Fee   .  

(AOORESS) 

Expenses    ^ — 

Total  


FORM  NUMBER:     OMS-157  ACTUAL  SIZE:     5^  x  8- l/i* 

TITLE:     REPORT  OF  FISH  EXAMINED  PRINTED:     SET  OF  5,    I  SIDE 


PREPARATION:     Prepare  in  original  and  4  copies 


EXHIBIT  "0" 


Form  OIISL-87  WAR  POOD  ADMINISTRATION 

Office  of  Uarketing  Senrlo** 


Clty_ 
Date 


Mr*  R.  D.  Conklln 
AdnlnistratlTe  Officer 
Livestock  (Sc  Meats  Branch 
Office  of  Marketing  Services 
Washington  23*  D*  C* 

Dear  Mr.  Conklln t 

Receipt  Is  acknowledged  of  pcunphlet  entitled  "Maintenance  of 
Meat  Grading  Records  and  Handling  of  Fees"  and  the  following 
information  Is  submitted} 

1«    Type  of  records  to  be  maintained t 


*) 

Method 

No« 

1 

b) 

Method 

No. 

(Y'es 

2 

or 

Wo.) 

0) 

Method 

No. 

(Yes 

3 

or 

Mo.) 

or 

No.j 

2*    Does  office  handle  funds  in  excess  of  |200.00  per 

year  in  forms  other  than  remittances  made  payable 

to  the  Treasurer  of  the  Ttolted  States  ? 

(Yes  or  l^o.) 

If  yes,  submit  names  of  personxiel  and  amounts  handled 
by  each  per  year  on  reverse  side  of  this  sheet* 
3.    What  type  of  looking  device  Is  presently  used  for 
safeguarding  funds.  


Very  truly  yours. 


Officer  In  Charg* 


